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Hyperlinks in the Interactive Audit 
 

In the old style web audit, encoding could be added to the INCLTOP or INCLWEB text 
that would make an active hyperlink appear in the beginning of the audit. 
 

 
 
 
In the Interactive Audit this will not work, because hyperlinks do not become active links 
if they are placed in your INCLTOP or INCLWEB text requirement. 
 
Hyperlinks will work in the Interactive Audit if the HTML encoding is written in the text 
tab of a regular text requirement that appears in the body of the audit.  A new 
requirement will need to be written and placed in each of your DARS programs, usually 
as the very first requirement. 
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Encoding for new text requirement: 
 
 
As in the hyperlinks you may have added to your INCLTOP or INCLWEB in the past, 
you will need to insert HTML tags to make this work.  The name of this requirement is 
user defined.  We called our new requirement HELPLINKS. 
 
 
 
 

 
 
Select Requirement Type of <T – Text>.
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The text continues at the requirement level in the text tab using the Title field: 
 
 

 
 
 
Note the statement advising Interactive Audit users to use the BACK button to return to 
the Interactive Audit.  This is recommended, because clicking on the links does not 
open a new window. 
 
A couple of things to keep in mind: 

1. ALL text should be entered into the “Header” or “Title”, but not both. 
2. The double quote around the URL ( “ … “ ) must start and finish on the same line 

(consider linking to: 
“http://www.dars.mntransfer.org/updates/IAHowToRead.pdf”). 

3. The text between the > …. </a> can be changed to whatever you like (i.e. How to 
Read Your Interactive Audit).  

4. Each line only allows for 58 sequential characters and spaces. 
 

NOTE: Change this to the email 
address for DARS assistance 
used by your institution. 

NOTE: Change this to the 
hyperlink and title you 
want to link to (i.e. How to 
Read Your Interactive 
Degree Audit) 
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On the reporting tab at the requirement level, set the Completion Status field to 
“Suppress Completion Status”. 
 

 

 

 
 

Remember to go into your current INCLTOP requirement for the web (INCLWEB) and 
delete the HTML encoded lines JUST before you turn on the Interactive Audit. 

NOTICE: Since you likely will be adding this requirement to your programs as you 
prepare for the Interactive Audit and you DO NOT want it to show in your current 
audits, you should also set the NO LIST to <H: Hide> until the Interactive Audit is 
turned on for your institution.  See example below. 


