DARS AUDIT PRINTING

How to run a DARS Audit, how to run the DARS Transf  er Articulation process and
information about the various functionalities of th e DAOOO1CP screen in ISRS.

Degree Audits are run through your regular ISRS reports function using the DAOO01CP
Report. To access the DAOOO1CP screen:
1. Log onto your “regular” ISRS.
2. On the main menu click on “MnSCU ISRS Reports Menu” or type in REPORTS on
the top right.

+ MnSCU Integrated Statewide Records System

Window Fle Becord Edit Misc  Search Tewxk

£ ISRS Main Menu o] |
LITOo030m | Minnespolis Community & Technical Coll 1202202005 IF:EF'OF:TS

Wer: 1.24 TRALLELA

hsir hdenul Description I Formname &
B Course Curric Main Menu

e Prozpect Menu

B Student Registration Functions

B Student Applicstion Menu

I Security Incuiry

b Student Ltilties

b Student Recaords Msin Menu

b Special Ltiities

i Tern Course hlain eng

g MnSCU SRS Reports Menu UTo0s20G
= ReportProcess Montor UTOOESUG




3. Onthe UT0062UG screen, in the field where the curser is blinking (Report Nbr:),
enter DAOOOLCP (or just the letter ‘D’, since there is only one report beginning with
the letter D) and then click on “select”, or choose DAOOO1CP from the list of reports.
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View of the default DAOOO1CP screen:
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Below is an explanation of the fields in DAOOOL1CP [Note: none of the fields are case
sensitive; entries may be made using either upper or lower case or any combination]:

Report Parameter Value Description/Options
Parameter
User ID, Report
ID, Date Time: ReportlD: [D&0001CP | |Dars Audit Report
Fepart Parameter Desctiption Fequired  Parameter Value Inees:
Uzer I, Repott 1D, Date Time: ry
Tech Id of Student (up to 257
| o b ot Dimpesoicn O B 100 i
Used to run a batch of DARS audits using GR_Output functionality. Double
click in this field to access the UT2202UI — GR Report Index screen.
Documentation for Batch Audit processing is at:
http://www.dars.mntransfer.org/updates/number22.html
Tech ID of
Student (up to ReportiD: [D&000ICP | |Dars Audit Repart
25):
Fepart Parameter Description Fequired  Paratneter Walue Iride
User ID, Report 1D, Date Time: ]
Tech Id of Studert (up to 25 12345 654321 83838795
Output to Darwein (M I
Degree Program:

Enter either the Tech ID or the SSN of the student(s) whose audit(s) you wish
to run. Tech ID may be entered without the leading zeroes. Multiple Tech ID’s
may be entered with any of these separators:
Space

. (period)

, (comma)
If using SSN, no separator is required, but you may also use a space, comma
or period, if you wish. Up to 25 Tech ID’s or SSN’s may be entered at one
time.




OTHER OPTIONS IN THE TECH ID Field:

1.

2.

The ‘X’ option should ALWAYS be used when entering a student in
DARS. This option will populate the student name and Tech ID from ISRS
into Joe Cool in order to accomplish transfer articulations or exceptions in
DARS.
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In DAOOOLCP, enter the student Tech ID(s) preceded by the letter
‘X’. Change Output to Darwin to “Y’. Store or Accept.

Uzer ID, Report ID, Date Time:
Tech I of Student (up to 257 hdstataisie
Outpt to Darweine O TN Y

The record is then created in DARS:
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The “T" option provides Reverse Export functionality, allowing transfer
course detail to be copied from ISRS ST1100UG — Trsf Courses tab - into
the DARS Student Record (Joe Cool):
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In DAOOOLCP, enter the student Tech ID(s) preceded by the letter
‘T'. Change Output to Darwin to ‘Y’. Store or Accept.

Uzer ID, Report 1D, Date Time:
Tech Id of Student (up to 25 T35949
Ot to Darwin AT Y
Degree Program;

Both the student’s Demographic and Academic records are then
created in DARS (Joe Cool):

E‘;:_ Student: 00003599 - Scholar Sally N

E"" ”“”%3599 . Source Id: [112332 Source Cd: | DPMask |
I;é As:doegn[ﬂ?c?F;Zcr;l; Anoka-Ramzey Community College
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3. The ‘Q’ option was created only for institutions doing Home-to-Home
articulation in order to articulate quarter courses into semester courses. In
order for quarter courses to be read by the Home-to-Home rules in DARS,
they must be in a student's DARS Academic Record (Joe Cool).

In DAOOOLCP, enter the student Tech ID(s) preceded by the letter
‘Q’. Change Output to Darwin to ‘Y’. Store or Accept.

Tech Id of Student (upto 257 210730
Ot to Darsdin R b
Degree Program:

Both the student’s Demographic and Academic records with the
student’s home quarter courses are then created in DARS (Joe

Cool):
E‘"' %?UB”?SU . Source Id: [I02338 Source Cd: [ITR DPMask |
+ emographic (nro e . .
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Output to

DARwin Report I [DADODMCP | |Dars Audit Report
(Y/N/W):
Feport Paratneter Dezcription Fequired  Parameter Value Inide
Uzer I, Repott D, Date Time: ]
Tech Id of Student (up to 257 123456
Output to Darwein (M Y or M oor WY
Degree Program:
N is the default value. Used to either print an audit or when using the
Process Monitor to view an audit in DAOO01CP.
Y is used when you wish to view the audit in DARS.
W is used when you wish to run an audit that would be available for a
student to view via the web registration screens.
Degree
Program: Report I [DAOODMCP | |Dars Audit Report
Feport Paratneter Dezcription Fequired  Parameter Value Index
Uzer I, Repott 10, Date Time: ry
Tech Id of Student (up to 257 123456
Output to Darsein (M I
Degree Prograrm: dip auto
Use Caom Takle:
Normally left blank so that audit is run for the Degree(s), Major(s),
Concentrations and Minors of record in ST1100UG - Area Study/Int tab.
May also ‘force’ a major, by entering a value exactly matching the DProg value
in DARS of the audit you wish to run. (ex. BS ACCT or DIP AUTO)
A minor may also be forced in this field by following the entry of the
degree/major with a forward slash / and entering the DProg name of the minor.
ex. BS in Accounting with Spanish Minor ' Degree Pregram: [Bs AccTran_
Use Com
Table: Report I [DADODMCP | |Dars Audit Report
Feport Paratneter Dezcription Fequired  Parameter Value Inide
Uzer I, Report ID, Date Time: ]
Tech Id of Student (up to 257 123456
Output to Darsin (M I
Degree Program:
Use Cam Takle: ek
Force Catalog YRETR:
Darwin Report Options User ID;
Export to ISRS: MEXPORT=DL S

Left blank, the MNSCU Com is the default communications table that will run.
You may force a different communications table by entering a different Com
value in this field, but it must match exactly one of the Com values in your
DARS Support Tables.




Force Catalog
YRTR:

Report I [DADODMCP | |Dars Audit Report
Feport Paratneter Description Eequired  Parameter Value Index
Uzer I, Report ID, Date Time: ry
Tech Id of Student (up to 257 123456
Output to Darsin (M I

Degree Program:
Use Cam Takle:
Force Catalog YRETR: 20043
Darwin Report Options User ID;
Export to ISRS: W EXPORT=DL S

Left blank, this value will come from the DARS Catalog field in ST1100UG
Area Study/Int tab for the degree/major record(s), unless:
Your institution uses a different value for the audit catalog.
A different catalog has been set for this student and this degree
program in the Student Record (Joe Cool) in DARS.

You may force a different catalog year/term, but must use a valid ISRS
year/term value (ex. 20043 for Fall 2003)

You may also force a different catalog for the minor by following the entry of

the catalog YRTR for the major with a forward slash / and entering a valid
catalog YRTR for the minor ' Foree catalog ¥RTF: [2004320083

DARwin Report
Options User
ID:

Report I [DADODMCP | |Dars Audit Report
Feport Paratneter Description Eequired  Parameter Value Index
Uzer I, Report ID, Date Time: ry
Tech Id of Student (up to 257 123456
Output to Darsin (M I

Degree Program:
Use Cam Takle:
Force Catalog YRETR:
Darwin Report Options User ID; aare
Export to ISRS: W EXPORT=DL S

Used for articulating a student’s transfer courses once they have been entered
in the DARS Academic Record (Joe Cool). A student Tech ID must be entered
in the Tech Id of Student field along with one of the following in the DARwin
Report Options User ID field:

E (or e) to evaluate, but not run an audit. The transfer evaluation

record will be viewable in the student’'s DARS Academic Record

(Joe Cooal).

A (or a) to evaluate and run an audit at the same time.




Export to
ISRS: N,
EXPORT=D,L,S

Used to execute an Export from DARS to the ST1100UG - Education and/or
Trsf Courses tab.

Data entry options are:

export=L

export=D

export=S
Documentation for the Export process is at:
http://www.dars.mntransfer.org/updates/ExporttolSRS. pdf

Delivery
Method: Delivery hethod [Check ane]:

O Emall  E-ail Address: |

" Gnline

%' Printer Prirter Quee: Jow205kicopies=3 Form ID: |HP1EP

Email — You must supply an email address. Instructions for viewing in
GroupWise are at:
http://www.dars.mntransfer.org/updates/documents/pdf/EmailingAuditTo
GW.pdf

Online — Audits you run will be viewable through the Process Monitor
(button below). Instructions for viewing an audit via the Process Monitor
are at:

http://www.dars.mntransfer.org/updates/Report_Process Monitor.pdf
Printer — You must supply a printer_queue to get a printed audit.

Form ID will default to HP16P (portrait); you may change this to HP16L if
you prefer audits printed in landscape format. To print multiple copies of
an audit, enter a forward slash / immediately after the printer ID,
followed by ‘copies=" immediately followed by the number of copies you
desire. See example in the Printer Queue window above.




Deliver to:

Must have a value. Defaults to user name from ISRS User Table.
Start Time: and Start Date: fields populate automatically

Process Monitor: [see Online delivery method note above]
Suppress header page: Click in this field to enter a check mark in
order to keep the first page from printing when choosing to print a
report as you run the Export to ISRS process.
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