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DISPLAYING EARNED VS. ATTEMPTED CREDITS PERCENT AS 
A REQUIREMENT IN A DARS AUDIT 

 

How can I display the percentage of successfully completed 
home courses on the DARS audit? 

 
In response to a new MnSCU policy, effective fall 2007, which requires institutions to monitor 
percent completion as part of Satisfactory Academic Progress, documented below is a 
DARwin requirement that will compute and display the percent completion of home courses.  
For example, if a student has attempted 100 credits and successfully completed 60 credits, 
than the percent completion rate for home courses would be 60%, 
 
Here is a sample policy from one MnSCU institution: 

Effective Fall 2007, a student is required to progress toward the 
completion of an academic program by successfully completing 67% of all 
credits attempted at XXX.  XXX College uses cumulative credits successfully 
completed, divided by credits attempted at XXX to measure a student’s 
completion percentage.  Attempted credits include classes completed with 
a satisfactory grade, classes with no grade, withdrawal or incomplete 
grades, and failed classes. 

 

Grade Table  
You first must assign a condition code in your audit (globe) Grade Table to either all of your 
successful home grades or to all of your unsuccessful home grades.  For our demonstration 
example below, we have assigned a G condition code to all successful grades (A, B, C, D) 
and an F condition code to all unsuccessful grades (F, W, I), but you only need to do one or 
the other, not both. In order to keep Z – in-progress courses from counting as attempted 
courses, you must also assign a condition code to the Z grade.  In our example here, we 
have assigned a Z condition code to the Z grade. 
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Requirement and Sub-requirement Encoding 
 
Create a new requirement that can be inserted into any of your programs in DARS.  We 
called ours SAP %. 
 

 
 
In the Reporting tab of the requirement, we chose to “Suppress completion status”, so that 
this requirement does not show an OK, NO or IP in front of it. 
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There is one sub-requirement.  In this example we are rejecting courses with the F condition 
code assigned to unsuccessful grades in our world grade table.   
 
There are four critical elements in the encoding of this sub-requirement: 

1. The Sub-req ReUse field must be set to P – Percentage 
2. The H Matching Rules condition code (to collect home courses only) must be entered 

in the second field, which is the AC2 field.  Note the description at the bottom of the 
screen for AC2: Accept condition code or condition code scan where ReUse = U, V, 
or P. 

3. The Reject Z must be in the RC2 field to keep in-progress grades from factoring in as 
attempted credits. 

4. The Required GPA field at the sub-requirement level must be left with no suppression 
in order to report the percentage completion rate on the audit. 
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As an alternative, in the example below, instead of rejecting courses with the F condition 
code, we are accepting courses with the G course condition code, which is assigned in the 
audit (globe) grade table to successful grades. 
 

 
 
 
In the alternate view of the sub-requirement there is a critical setting that must be made in the 
Processing tab.  Credit Scan (AllRes) must be set to ‘+’ – Bottom Up/Registered: 
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In the General Tab of the sub-requirement Alternate View you may also wish to set the 
Required field (REQFLG) to X - Optional – Will not count toward REQSRQ.  That will keep 
the * from printing in front of the sub-requirement on the Audit.   
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Additionally, in the Reporting Tab of the sub-requirement Alternate View, you may wish to 
choose a NoList of T: Only report title and set the No Sequence Number (NOSEQNO) field to 
‘-‘ Suppress sequence number. 
 

 
 
 
Degree Audit results 
 
Here is what this requirement looks like on our sample Degree Audit: 
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