
INCLTOP #PT# 
Identification of transfer schools listed in ST1111UG 

 
1.  The INCLTOP option #PT# allows the transfer school(s) listed in ST1111UG 
to appear on the audit when the transcript has not been processed in Joe Cool.  
After the transfer work is entered in Joe Cool, the transfer institution name no 
longer appears in the INCLTOP portion of the audit.  This option is useful for 
advisors and students, as it identifies transfer work previously arrived on campus 
and entered in ST1111UG, but not yet part of the student’s audit.  This option, 
used with a condition code, follows in # 2. 
 

  
 
#PT# pulls the name of the transfer institution from ST1111UG into the audit. 
 

  
 
This audit carries the user chosen message “Transfer work received from:” along 
with the institutions listed in ST1111UG. 
 

 



 
Once the transfer work is in the student academic record in Joe Cool, the 
message and institution no longer appear in the INCLTOP portion of the audit.   
 
 

 

 
 
NOTE: Transfer courses continue to be identified on the audit based on the 
InstID in the Master Reference Institution.   

 

 
 
 
 
 

2.  In some cases you will want a pop-up text message on the audit when 
students have unarticulated work in Student Transfer Maintenance ST1111UG.  
This documentation will show you how to set a condition code on student transfer 
work. If you want text to accompany the INCLTOP encoding for identifying 
unarticulated transfer work, you need to: 
  

Ø Set a user defined condition code in #PT# 
Ø Create a text requirement turned on by the condition code set in 

#PT# 
 

Set a user defined condition code in #PT# 
 
In your INCLTOP text tab, where you have placed you #PT#,  add the condition 
code in this format:  #PT[K]# .  #PT is directly followed by: left bracket, the user 
chosen condition code, and right bracket; followed by any message already in 
#PT#, ending with a pound sign.   The entry contains no spaces.    
 
REMINDER: Identify your condition code on the Condition Definitions table under 
the Globe icon.  



 

 
 

 
Create a text requirement turned on by the condition code set in 
#PT# 
 

The optional, text Requirement could be encoded to provide a 
message to students when they have unarticulated transfer work identified 
in ST1111UG.  The Requirement is turned on with the Conditional 
Requirement Accept System CC of “K”.   

 
 

 
 
 
 
 
 



 
The Text tab message is on the Header page.   

 

  
 

Suppress Completion Status on the Reporting tab. 
 

 
 

The student’s audit looks like this:  
 

          

 


