
Email Link in the Web Audit 
 

Including HTML code in your INCLWEB requirement allows users to click on an active email link to 
your DARS Help Desk and send an email requesting assistance.   
 
1st Example 
1. Open up your INCLWEB requirement.   
2. Insert two lines, the first line stating “For additional DARS assistance please contact” and the 
second line with the following HTML code, 
<a href=mailto:darsinfo@so.mnscu.edu>DARS Help</a> 
3. Remove the darsinfo@so.mnscu.edu email address and replace with your own email address. 
 
If your email address is too long and  the HTML code will not fit on one line  (character maximum is 
65 characters), use the 2nd example below. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
The HTML code on one line will appear as in the example below. 

 

 
 



 
2nd Example 
Use this format if your email address is too long (character maximum is 65 characters) and the 
HTML code will not fit on one line. 
1. Open up your INCLWEB requirement.   
2. Insert three lines, the first line stating “For additional DARS assistance please contact” and the 
second and third line split to include the following HTML code, 
<a href=mailto:darsinfo@so.mnscu.edu> 
DARS Help</a> 
3. Remove the darsinfo@so.mnscu.edu email address and replace with your own email address. 
 

 
 

The HTML code split between two lines will appear as in the example below. 
 

 


