
Course Substitution #3 
 
Purpose:  Allow a course that is typically not repeatable to process as a re-usable 
course. 
 
Situation:  Based on the student petition, the Dean has agreed to allow a course 
(PHED1112) to count twice. 
 
Audit Appearance before Exception:  
 

 
 
The sub-requirement for H/PE requirement requires 3 credits of Health &/or PhyEd 
1100-1199, and 4.0 credit total for the requirements to be complete.  These courses are 
not “repeatable” courses, therefore, based on the institution’s repeat policy the last 
course taken is counted for credit (symbols equal >X – credit replaced by RP course). 
 
Encoding: 
 

 
 

: = Range 



 

Exception:  CS (ACTION of S) to match course included in the sub-requirement. 
 

 
 

 
 
Field Description 
Course: The course that has been approved for this 

student as a substitution (PHED1112). 
Year/Term: The term in which the duplicate course lost 

credit, grade and count (20065). 
1st Condition Code Added: To keep the course (PHED1112) from 

looking like a duplicate course, add the 
condition code in the 2nd position of CNDTB-
RES < d > to the course.  This allows the 
course credit, count and GPA to be used 
again. 

2nd Condition Code Added: To show that the course (PHED1112) is a 
repeatable course, and not flagged as RP, 
add the 3rd reserved condition code of lower 
case < r > to the course.  This flags the 
course as >R, a repeatable course. 

Note: Brief explanation of exception detail. 
 
 
Note:  With the < d > condition code alone, the course is still flagged on the audit as a 
duplicate course with the <RP> indicator.  A second condition code or < r > needs to be 
added to remove the <RP> indicator, which removes the <RP> on the first course and 
flags the duplicate courses as a “repeatable” course ( >R ) on the audit. 
Memo: will not show on the audits – text could give more detailed information about the 
petition, approval and/or exception. 
 
 
Effect of Exception:    
 
PHED1112 is allowed to count twice, with a repeat indicator of >R and an added NOTE: 
PHED1112 OK to take twice. 



Audit Appearance after Exception:  
 

 
 
 
OBSERVATIONS:   
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
 
 
Posted: 06/11/2007 


